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Annex 01

Method for making a new user account
Follow the below mentioned steps to make accounts for the officers in charge of the subject.
1. Type the words "Department of Pension" in Google search column.

2. Then you see the page with the image of Department of Pensions. There is a button named
"website" just below the image

3. Click on the 'website' button. Then you will see the official website 'Department of Pensions'.
4. Click on button "Pension Management System" Then you will see three tiles.

5. Using first, and third tiles, you can make user accounts.

6. Please click on “Don't have an account! Sign up here" in the first tile.

7. Click on "Don't have an account? Register Now!" of third tile.

8. Make sure to select your office correctly and then click on "Register User" button.

9. Then you will receive the application for filling the particulars of the officer in charge of the
subject.

10. Please fill that application with correct particulars following guidelines. (If you fill it with correct
particulars the red line will disappear).

11. Finally, Please submit the application.

After checking the user access made by you, we approve them as per the subject. Lease take action to
upload a verified document (personal file/ pension file)



PD-WOP1 Annex 02

Form of Collecting the W&OP Member
Information

All government officers who have registered online before should complete this format and submit to

the subject officer to complete the W&OP registration. (Describing in the section 6.1 of this circular)

All government officers who have already completed the online registration under previous circulars
and already obtained the membership number should only complete the fields mark as ** (Describing
in section 6.2 of this circular) But if you see there are many data fields to update, better to complete
the full data sheet.

This form should be fill in English language.

Section A
Personal Information
Name in Full | |
NIC | |
Date of Birth |
Gender O Male Q Female (Please mark the relevant field as , )

Profile Picture (Please submit a 3*4 size standard official photo yours to the subject officer)

Address \ \

Province** \ \

District** ‘ ‘

Divisional Secretariat** \ \

Grama Niladhari Division** | |




Contact No (Mobile) ‘

Contact No (Land) ‘

E-mail Address ‘

Official Phone Number \

Official Fax Number |

Are You Ordained O Yes O No

If “yes” specify the clergy name ‘




Section B-1

Spouse Information

Name \

NIC ‘ ‘

Date of Birth | |

Relationship to the member Q Wife Q Husband

Birth Certificate No ‘

Address |

Mobile No |

Status O Married O Divorce

If Divorced Date of divorced | |

Date of Marriage | |

Marriage Certification No |

Living Status O Alive Q Death

Province** |

District** |

Divisional Secretariat** |

Grama Niladhari Division** |




Section B-11

Children Information

Children 01 Children 02 Children 03 Children 04

Name

Relation
(Son or Daughter)

Date of Birth

Parent

NIC

Address

Mobile No

Is Disable
(Yes or No)

Province

District

Divisional
Secretariat

Grama Niladhari
Division

I hereby confirm that the information provided above is true and accurate.

Date Signature of the W&OP member




Annex 03

OBIER) @B oL FoW 3EWI G238 wW
(Registration for W&OP Numbers) e

Sri Lanka Pensions

1 Access for obtaining a number for Widows' and Orphans' Pension :
Enter in internet clicking on ' Google Chrome Icon' on your computer screen .

- Enter www.pensions.gov.lk address bar and enter in the website of the Department of Pensions.

)

@ DEPARTMENT OF PENSIONS Home AboutUs Resources Downloads Media RTI FAQs ContactUs

PMS

The Digital approach to managing pension Services

Select
Your User
Category

Please enter your NIC number to
obtain servicos

w5

PMS USER SUPPORT
- Click on the icon 'Subject Officers' in the Interface shown below.

image 01 : www.pensions.gov.lk

Enter in the W&OP Re-Registration system shown in the interface. Then you will receive an interface
in the following manner


http://www.pensions.gov.lk/
http://www.pensions.gov.lk/

'

2 Access for the system to obtain numbers for widods
pension:

and orphans'

Department of Pensions

Don't hove an account 7

Register Now !

1mage 02: access for the system

01 - Enter in the system using Username and password given to you.

Then you see an interface in the following manner.

0 s

= Current Pension Palnt: Cistrict Ganeral Hespital - Nagambo

Welcome to Pension Management System

Vision

hiy zatisfied in econo

if public services ard their beneficianes, ensuri

ons of modarr

apyright @ #021- 2027 Department of Pensions, Sri Lank. A1l rig
image 03: interface of the system

You can see menus in the following manner on the side bar- Dashboard, New Registration, New Re-
Registration and Search



2.1. Dashboard :

= Current Penslon Peint District Gereral Hospital - Megambo O rchang

WE&OP Registration and Re-registration - Dashboard

Registrations

E raved Applications E Retiimed applications E Rejectsd Applications E Submitted Applications
3 0 o 0
ﬁ Approved Applications
0

Re-Registrations

E Saved Applications E Retcied Applications E Rejected Applicaions E Submitted Applications
0 0 0 178
ﬁ Approved Applicstions

172

pynight © 2021-2023 Department of Pensions, 5ri Lanka. A/l nghts recened Version : de

When you click on Dashboard menu, you can see an interface in the following manner
1mage 04: Interface of Dashboard

Registration

1. Saved Application — you can see applications submitted by you for new number (These are the
applications, in which particulars have been included but not uploaded.)

2. Returned Application — When the application sent to our Department for W&OP is rejected by the
W&OP division due to defects, it is shown on after clicking on “Submit to Approval” bnutton.

3. Rejected Application —Shown only if the entitlement to W&OP is rejected for the applications clicked
on “Submit to Approval” button. Such applications cannot be updated.

4. Submitted Application — When relevant documents are uploaded for obtaining new number to the
application submitted, the applications, which are clicked on, are shown on “Submit to Approval”.

5. Approved Application — The applications sent to our Department are shown after clicking on “Submit
to Approval” once they are apprioved by the W&OP division.



Re-Registration

1.

Saved Application — The applications submitted by you for re re-registration of the old W&OP
number of the officer in the system is shown. Refer “Submitted Application” for confirming this
application.

Returned Application — Returned application is shown in the data system. This application can be re
affirm after updating.

Rejected Application — It is shown only if the entitlement to W&OP is rejected. No updating can be
made for such applications.

Submitted Application — Shown for verifying particulars in applications which are registered again. Re
registration is completed on verification by the officer in charge of the subject.

Approved Application — Shown after giving approval on verification of particulars in the applications
which are re registered.

There are two types of applications in all tiles mentioned above. They are called applications
which are perfected and not perfected. All officers in charge of the subject are required strictly to
make such applications in their user accounts perfected.



2.1. New Registration :

You receive an interface in the following manner when you click on "New Registration" menu.

Current Pension Point: pm O sshanng

WE&OP - New Registration

NOTE : * Please fill & comadt required felds before continue the process, Invalid fields are Righlighted in RED coler,

o Personal Info 9 =rics lafe

PERSONAL INFORMATION

Mame in Full

Identification

Date of Birth

Gender

“"
I

Profile Picture

Address

Province

District

Divisional Secretariat

Grama Niladhari Divisien

]

Contact No (Mabile)

Contact No (Land)

E-mail Address

Official Phone Number

Official Fax Number

Are you a Ordained? Mo ¥

Copyright 021- 2024 Department of Pensions. Sri Lanka. All nghts resenee Version | de

image 04. Interface of New Registration

Applications for new W&OP number can be submitted filling the fields shown on this interface.

If you correctly fill the data, the red line shown on the above mentioned fields will disappear. It is essential to
fill such field with red lines.

Take action to select fields to be selected. You should not type on the fields to be selected.
When it is filled with relevant particulars, you can refer next menu by clicking on 'Next button'.
In the first menu, you can enter personal information of the officer.

In the second menu, you can enter the service particulars of the officer.

In the third menu, you can enter the particulars of the dependents of the officer.



In the Fourth menu, you can submit new application for W&OP.

2.1.1 Inclusion of Personal Information:

Current Penzian Point: pm

WE&OP - New Registration

NOTE : * Plesse fill & comeat required felds before continue the process, invalid fiekds are Righlighted in RED color

PERSONAL INFORMATION

Mame in Full Mr s xamal Kumara Deshpriya

Identification Old NiC & BOASEAAZY

Date of Birth 06,05 /1989 o
Gender Ials =
Prefile Picture bl npe &
o
s
Address No 58 amba 1
Prevince Weslern =
District Colomio =
Divisional Secratariat Calomiso %
Grama Niladhari Division Panchikawatla *
Contact No (Mabile) 0715896325
Centact Ne (Land) 0112387063
E-mail Address
Official Phone Number 0112685125
Official Fax Number 0112898125
Are you a Ordained? Mo &
Capyright @ 2021 2024 Department of Pensions, Sri Lanka. All nights reseres

Image 04.1: Interface of New Registration (Personal Info)

You can refer next menu by clicking on 'Next' button after perfecting relevant information.

o Perzonal Info e ansice Info o rapendent Info o Jom

Vession ; dr



2.1.2 Inclusion of Service Information:

o Fersanal info e Service Info o Dapandent Info ° Remarks

SERVICE INFORMATION

Recruited Type ]

Sarviee Manzgement Assisiant -Non Tec s
Dasignation Annanerial Assistant -
Curront Institute pms

Date of Recruitment 0870172000

Age at the Date of 25
Appointment

Salary Code at Recruitment AS-4-2021 s

22 PSPF Data Entry Officer

Image 04.11: Interface of New Registration (Service Info)

Calculation is made automatically depending on the date on which you enter “Age at the Date of
Appointment” in “Date of Recruitment”.

You can refer next menu by clicking on 'Next' button after perfecting relevant information.

2.1.3 Inclusion of Dependent Information:

You can fill first the part “Marital Status”.

= Curment Pension Paink: District G B
fome. / Mew fegistratson
WE&OP - Mew Registration
NOTE : * Please fill & comact requ fore continue the process. invalid fiekds are highlighted in RED color.
o Parsonat Info o Service Info o Dependent Info o Diane

DEPENDENTS INFORMATION

Marital Status

21 Department of Pensions, Sei Lanka, & (ghls ress

1mage 04.111: Interface of New Registration (Dependent Info)

It is possible to include particulars of husband/wife/ children depending on your position.



01. Select 'Married' for Marital Status.

Selected for married officers.

Current Pension Point: pm O sshanna
Home | Hew Registration
WE&OP - New Registration

NOTE : * Plesse fill & comeat required felds before continue the process, invalid fiekds are Righlighted in RED color

o Fersonal Info ° Service Info o Dependent Info o tone

DEPENDENTS INFORMATION

& Registration 50

Marital Status Married =

Spouse Infarmation
Neo Spouse/Guardian information

dd Spouse +

Dependent Information

o Dependert information

Copyright & 2021- 2024 Department of Pensions. 5ri Lanka. All nights e Version | de

Image 04.03.1: Interface of New Registration (Dependent Info)

When you select 'Married', you can enter Spouse Information, which are shown below, in the system.
Information of spouse can be included on an interface by clicking on 'Add" button.



2.1.3.1 Inclusion of Spouse details:

Add Spouse

Name
Identification

Date of Birth
Relationship

Birth Certificate NO
Address

Mobile No

Date of Marriage
Marriage Certificate NO

living status

Province

District

Divisional Secretariat

Status I

Grama Niladhari Division

Image 04.3.1.1: Interface of New Registration (Dependent Info)

Particulars of your husband or wife should be perfected correctly. Then the red line shown in front of the
above mentioned fields will disappear. Such red lines should strictly be filled.

Information of the spouse can be included in the system by clicking on 'Add' button after perfecting relevant
fields.

When such information is included in the system, information of dependants can be included in the system.

Information of the dependants can be included in an interface in the following manner by clicking on ' Add'
button.



2.1.3.2 Inclusion of Dependent Information

Particulars of your children should be included correctly. Then the red line shown in front of the above fields
will disappear. Such red lines should strictly be perfected. Information of children can be included in the

system by clicking on 'Add' button after filling such fields.

Add Dependent

Hame

Relation

Date of Birth

Parent

Identification = Identihcatsan

Address

Maobile

Is Disabled

Province

District

Divisional Secretariat

Grama Niladhari Division

Copyifght © 2021-2024 Department of Pensions, Sef Landa. A1 rights reserved
czeses 04.3.111 Interface of New Registration (Dependent Info)

If you have more than one child, you can include information of such children in the system by clicking again
on 'Add' button.



02. Select Unmarried for Marital Status.
a. If you are a male officer,

= Current Pension Point: District General Hospiial - Negombe B Ashant4
fome [/ New Registration
W&OP - New Registration

& NOTE : * Plezse fill & corect reguired fighds before continue the process, invalbd fields are highlighted n RED colo

Q Parsonal Info e Dependent Info ° Tione

DEPENDENTS INFORMATION

Marital Status Unmarried =

opytigit © 2021-2023 Department of Penslons, Sri Lanka. A1l rights =

Image 04.03.11(a): Intertace of New Registration (Dependent Info)

If you are a male officer, you can proceed by clicking on 'Next' button after selecting your status as
Unmarried.

b. If you a a female officer,

WE&OP - New Registration

d fields before continue the process Invalid fields are highlighted in RED color.

a Service Info e Dependent Infe o Done

[t}

DEPENDENTS INFORMATION

Marital Status unmartiad =

Dependent Information

Mo Dependent information

ight & 2012023 Department of Pensions, Sri Lanka. Al right= rezerved

Image 04.03.11(b): Interface of New Registration (Dependent Info)



Even if you are unmarried but you have children, information of such children can be included in the system.
Otherwise, you can proceed by clicking on 'Add' button.

Add Dependent

Name

Relation

Date of Birth

Parent 506220164V - Champa Muthukumarana
Identification s dentification
Address

Mobile

Is Disabled

Province

District

Divisional Sacretariat I

Grama Niladhari Division

Image 04.03.11(b).1: Interface of New Registration (Dependent Info)

Information of your children should be perfected correctly. Then the red line will disappear. It is compulsory
to perfect such fields highlighted by red lines.

The name and NIC number of the female officer is included from the system in to the field 'Parent'.
Information of children can be included in the system by clicking on 'Add' button after perfecting relevant
fields.



03. Select Separated for Marital Status.

Current Pension Point: pm O sshanna
Hore / New Registration
WE&OP - New Registration

NOTE : * Please fill & comadt required felds before continue the process, Invalid fields are Righlighted in RED coler,

@ rersonaiinee @ seviceine © oepencent info @ oo

DEPENDENTS INFORMATION

Marital Status Separated =

Spouse Infarmation
Neo Spouse/Guardian information

Add Spouse ==

Dependent Information

o Dependert information

Copyright © 20212024 Department of Pensions, Sri Lanka. &1 rights meere Version  de

Image 04.03.111: Interface of New Registration (Dependent Info)

If you select Separated, you are required to include information of spouse and dependants as a married
officer.

04. Select Divorced for Marital Status.

Current Pension Point: pm O sshanng

WE&OP - New Registration

NOTE : * Please fill & comadt required felds before continue the process, Invalid fields are Righlighted in RED coler,

@ rersonaiinee @ seviceine © oepencent info @ oo

DEPENDENTS INFORMATION

Marital Status Civorced s

Spouse Infarmation
Neo Spouse/Guardian information

Add Spouse +

Dependent Information

o Dependert information

Copyright © 2021-2024 Department of Pensions, Sri Lanka. Al rignts mse

Image 04.03.1V: Interface of New Registration (Dependent Info)

If you select Divorced, you are required to include information of spouse and dependants as a married
officer.



05. Select Widow for Marital Status.

Current Pension Point: pm O sshan

Home / New Registration

WE&OP - New Registration
-
-

NOTE : * Please fill & comadt required felds before continue the process, Invalid fields are Righlighted in RED coler,

@ rersonaiinee @ seviceine © oepencent info @ oo

DEPENDENTS INFORMATION

& Hegistration

Marital Status Wiaaw =

Spouse Infarmation

Mo Spouss/Guardian information

Dependent Information

o Dependert information

Copyright © 20212024 Department of Pensions, Sri Lanka. &1 rights meere Version  de

Image 04.03.V: Interface of New Registration (Dependent Info)

If you are a widow, you should select the category Widow and you are required to include information of
spouse and dependants as a married officer.

06. Select Widower for Marital Status.

Current Pension Point: pm O sshan

Home / New Registration

WE&OP - New Registration

NOTE : * Flease fill & oo

quired felds before contin d in RED coler,

e Dependent Info a Dione

& Registration 50
& o Fersanal Info

DEPENDENTS INFORMATION

Marital Status Widawer =

Spouse Infarmation
Neo Spouse/Guardian information

Add Spouse ==

Dependent Information

o Dependert information

Copyright © 20212024 Department of Pensions, Sri Lanka. &1 rights meere Version  de

Image04.03. VI: Interface of New Registration (Dependent Info)



If you are a widower, you should select the category Widower and you are required to include information of

spouse and dependants as a married officer.

2.1.4 Concluding the inclusions:

By clicking on “Save Application” button, as shown on following interface, you can save newly registered
application , which contains information fed by you, in the system.

= Current Pension Point: s o
T i agists
WE&OP - New Registration
NOTE - * Paase fill & corract raquired fields betore continus ek it RED
@ Fersonai infe & oependent info Q oo
k"5 Appli L = the A At
Copyright £ 2021 2024 Department of Pensians., Sri Lanka. 411 1ic

Image 04.4.1: Interface of New Registration (Dependent Info)

To get the new application printed, click on the “Re-Print Source Document” shown on the following

FIITIE F THETY NSRS
WE&OP - New Registration
NOTE : * Plezsa fill & comedt required fialds befors continua the process. mvalid fislds zre highlighted in RED color
o Perzonal Info o Service Info o Depsrdert Info ° Done

Application Successfully Saved!

cad the required Documenis to proceed to the next step

Re-Print Source Documant. ew Registration

interface. In order to include an application again,click on 'New Registration' button.

Image 04.4.11: Interface of New Registration (Dependent Info)



By now, the process for inclusion of W&OP application in the system is completed. But no uploading is made.
Documents should be uploaded to complete the registration for W&OP number. For this, it should be
entered in “Saved Application” on Dashboard.

¢ Visit “Saved Application” tiles of dashboard.

Applications of which the relevant documents have not been so far uploaded even after inclusion of
information by you, are found here.

=  Current Pengion Pelnt: Ciztrict General Hospital - Negombe @ fzhans

W&OP Registration - Saved Applications &

NIC Number all Applications v

Reference Number

.3 REF. NO = HAME NIC QPTIONS

8868815 Sadun Gunasekara 148548706541 (o] 2]8]
1728821 Prtzbendige Kasun Perera 04125806V B

Image 05.1: Interface of Saved Application Tile .
1 2
c@d .

A - This can be used to find the applications, which you have

1. View Button — The application included by you can be viewed..
2. Upload Button —Documents for the application, which you have included, can be

uploaded.
3. Print Button — It is possible to print the application, which you have included..

Let’s click the View Button

Dashboard ¢ Apolication List /. Detail View

WR&OP Registration - Saved Application Reference No : B866816

o Personal Info o Service info o Dependent info G Remarks

PERSOMAL INFORMATION

Name in Full Mr = Sadun Gunasekara
Identification ew NIC = 10R54A7 05541
Data of Birth 6/10,/ 1985 =]

Gender

Addrass Eandy Road Colombe

Provinca Wlestem s

Image 05.1.1: Interface of Edit View in Saved Application Tile



When the “View” button is clicked, an interface in the above manner can be seen.

Here the application included can be re checked. Further the information can be changed by clicking on ‘ Edit’
button. However you are not allowed to change the NIC number included by you at the time of submission of
application. But other informantion can be changed, if required.

Information can be updated by clicking on the ‘Save’ button. Then the following interface will apear.

@ vouTube B Tran

= Current Pension Poink T

BP Cutloak Web Aop

WE&OP Registration - Saved Application

o Personal Info

PERSONAL INFORMATION

Name in Full Ll
Identification ol Nt
Date of Birth 05,7040 158
Gender Male
Address

Province Westarn

Do you want to Save this

sathkara.pensions.goviik says

O Service Info

rA ¥andy Road Colombe

¥ PMSV2Srilanks @) Department of Pan..

Hame / Rashhoard ¢ Application List

o Dependent Info

Image 05.1.11 Interface of Save View in Saved Application Tile

In order to confirm the inclusion of updating in the system, click on ‘OK’ button..

» All Bookma

By clicking ‘View documents’ button , the documents uplodaed so far can be found. Then the following

interface will appear.

W&QOP Registration - Saved Application

o Personal In... o Service In...

PERSONAL INFORMATION

Name in Full Mss & Disdfd
Identification New NIC s
Date of Birth 0o/06,19<09
Gender Male +

Profile Picture

o Dependent in..

oto Wil be sppeared in the WGP

nat ipnoipensol

o Remar...

1) Certified copy of the NIC

Document not Found !

Image 05.1111: Interface of View Documents in Saved Application Tile

The relevant document can be selected and check by clicking on “View Documents” button.

Reference No : 111329 &

153



Let’s click the Upload Button

When you click on “Upload Documents” button, following interface will apprear.

WE&QP Registration and Re-registration - Upload Documents

FEFERENCE MO - SEBEE2E MIC: TATA01T 20V

MNOTE 1 Please upload all the files in PDF format The Maximum file size = 2MB @ T ch -

Compulsory Files

ang Pensionabile Appoinmeant Lerter

erfected &

Please Select a Document Type to View a Document Or upload a
Document.

1 2024 Departmant of Penzians, Sri Lanka gtz resarue Version 1 de

Image 05.11.1: Intertace of Upload View in Saved Application Tile

1 —You can select documents to be uploaded by clicking this. Then following interface will appear.

= Cwrront Pension Point: p e

WE&OP Registration and Re-registration - Upload Documents
REFERENCE HO - 3866826 HIC - 74740720V

Female
1974-0:

MOTE : Please upicad all the files in PDF format The Maximum file size is ZMEB. @ Ergish =

Compulsory Files

ent and Pensionable Appolntment Letter

1) Certified copy of the NIC

Document

2024 Department of Pensbons, Sei Lanka. 200 bt

greses 05111 Interface of Upload View in Saved Application Tile

2 — Once the relevant documents are selected, they can be uploaded by clicking on “Upload the Documents”
button.

3 — Finally, your application is submitted to the Department for approval when the “Saved to Approval” button
is clicked



Let’s click the Print Button

Following interface will appear when you click on “Print” button..

€ VouTube B Tnsiste @ Depsrtm @ Source Document - 10/£/2023 - Geegle Chrome = o X

tblank

@ ab

Department of Pensions @

S 508 errdnedding | o
QUi AWE Fensrdssnid b At ™
54 Larks Pomsions

Widows'/Widowers and Orphans Pension Scheme-Application Judical and Civil Offcers
Source Document

Reference: 1715626

Personal Information

Name Mr. Mahagamage Szjan

560093178Y

Mcbile Phone 0718610887
® \erifi - Date Of Birth 1996-01-09
& Verificatio er
Gender male
PDS Apgiication Sl
“WRUP Number TrzZYTY
B rorces AC
Date of Birth 01/09/1355
B forces 2D
B rorces Checking Officer Gander Y
B rorces sO Address Nio 161, 03 Detagamuyva, Kataragama

Image 05.111: Interface of Print View in Saved Application Tile

By clicking here, you can get a printout of the application already. That application should be uploaded in the
system after certifying it by relevant parties.

+» Visit “Rejected Application” tiles in dashboard.

It appears on this dashboard only if the application submitted by you is not entitled to W&OP. No updating
can be made to such applications and you can only see information.

W&OP Registration - Rejected Applications e

NIC Numbaer Al v
i 1 = o

Reference Number

ffice Accountant

ountant
o1 General
al Secretary £ REF. NO = NAME NI
hala Arachchile Gedlara Navocya Tharangani Weerzkcon

Wimalasenage Rumesha Tharangani {umara

OPTIONS
13 Rubasin Shehani Rashmila [ © |
14 Raigama Vidanelage Ruwini Swamamali Pererz n
135 Weyhena Liyanage Chamoda Nirmani n
15 Kaludura Sugathapala Th Carskika Sandamal n
7 Hewa Kuda Anthonige Ishara Nethmini Priyaranjana
& verification Officer = n
12 1728762 #+  Piumachchari Nekathige Ha ni De Lanka n
PDS Appiication
19 1728731 #v  Thangarajs Sabeetha Seu n

Image 06. . Interface of Rejected Application Tile

1. Only the data in an application can be viewed.



Let’s click the View Button

W&QOP Registration - Approved Incomplete Application

0 Personal Info € seric=inte

PERSONAL INFORMATION

Nama in Full s amaghs Don imashs Sswy

Identification Old tac s SLE280078Y

Date of Birth 11/23/19593

Gender emale s

Address

Province

District

Divisional Secretariat

vandi

@ o=pendentinfo

Image 06.1: Interface of Approved Incomplete Application Tile

1. Let’s click the ViewDocuments Button

W8&OP Registration - Rejected Incomplete Application

© rersonainn,

@ servica .. & oepencentin © rerar. o

PERSONAL INFORMATION

Name in Full

Identification

Date of Birth

Gender

Address

Province

District

Divisional

7/ 1Thalkotiwa W

1) NIC Copy

Weerakoon Mudiyanselage Ishani Eranga W

2 GOT3ISZTAV

alalahenikhinna

Reference No: 1728844 4%

Reference No : 1728767 ¥

Document not Found !

Image 06.11: Interface of Saved Application Tile

You can see the data and documents, which you have uploaded. But you are not allowed to change them.



2. Let’s click the Complete Application Button

You are given opportunity to change the application with data included by you.

W&OP Registration - Re

® reonatinto

92.168.102.8:8081 says

& senice inio

PERSONAL INFORMATION

Name in Full

Identification

Date of Birth

Gender

Address

Province

District

Divisional Secretariat

: Wepmkoon Muc

Vai

1selage Ish

[
o Dependent Info

Nl Eranga Weerakoon

Jepartment of Pen

Dotumen

Reference No : 1728767 4%

complete Apphcation

[ EEARE

Image 06.111I: Interface of Saved Application Tile

¢ Visit “Returned Application” tiles in dashboard.

If the application submitted by you for W&OP is returned to you for necessary rectifications, it is available in
this tile. You can make necessary rectifications and then submit it to the W&OP division for getting W&OP

number.

NIC Number

REF. NO ¢

1728811 %

1728750 4

1728735 #=

1728731 ¥

W&OP Registration - Returned Applications

NAME

Swarnamahi Perers

Vidanelage Riw

‘Weyhena Livanage Chamoda Mirmani

Hews ¥uca Anthorige Ishars Methmini Priva

Piumachchari Nekathige Hansima Nerthani De Lanka

Heethagalz Wathukarage Piyumr Lakshikz Sumanaweera

nayaka Mudiyanselage Hashini Jananjani Disanayaha

hangarafa Sabeetha Sews

GETSEIZTTY

957551044y

cg:ese 07: Interface of Returned Application Tile

1. Using this button, the information in the returned application can be seen.

[}

Al Applications v

ofofcRolcHolofetolc R
=z
-



Let’s click the View Button

Here you can see an interface in the following manner.

W&OP Registration - Returned Incomplete Application Referance No: 1728811 4%

o Personal Info o Service info o Dependent Info

PERSONAL INFORMATION

Mame in Full = Wimalzsenage Rumesha Tharangar Kumara

Identification (i) = 2 DOFESZE00V

Date of Birth 10,11/ 1008

Gender Fernale =

Address 2671 BummalshenaGonapads

Province =

District =

Divisional Secretariat =

cg:esw 071 Interface of Returned Application Tile

1. Save Button — Used to save the changes made in the application.

N

Edit Button -Used to make changes in the application.
3. View Documents Button —Used to view the documents uploaded connecting to the application.

Let’s click the ViewDocuments Button

Application and uploaded documents can be viewed. By clicking, following interface can be seen.

W&OP Registration - Returned Incomplete Application Reference No: 111316 ¥ &2

° Perscnal In... o Service In.. o Dependent In... Q Remar... = @ tnglish

PERSONAL INFORMATION

™
W

1) Certified copy of the NIC

Name in Full Ms S John Anten Judefina Figarado

Identification

a
W&OP Number 5000009

]
Date of Birth 03725719¢ Document not Found !

Gender Ffema &

Image 07.11: Interface of Returned Application Tile



Let’s click the Edit Button

Information in the submitted application can be changed. By clicking it, following interface will appear.

W&OP Registration - Retumed Incomplete Application

o Personal Info o Service Info Q Dependsnt Info

PERSOMNAL INFORMATION

Name in Full Mz = wimalace nage Rumesha Tharangani Kumara
Identification
Date of Birth 10411/1999 D
Gender Female
Address 267/ 1BummalzhenaSonapolz

Province =

District I =

Divisional Secretariat | .

Image 07.111: Interface of Returned Application Tile

Let’s click the Save Button

Reference No: 1728811 42

Used to save the information in the application after making necessary changes. By clicking following

interface will appear.

B vouTube B Translste @ DepartmentofPen. [ Cutlook Web Aso

192.168.102.5:8081 say=

= . i Do you want to Save this application ?
= Current Pansion Polnt pmy  =° Youwant o Sa application

@ fane!

WE&OP Registration - Returned Incomplete Application

o Personal Info o Service Info o Dependent Info

PERSONAL INFORMATION

MName in Full Ms = Wimalasenage Rurmesha Tharangani kumara
Identification Cid NI a 097852800V

Date of Birth 10411/ 199% =]

Gender Faimizle S

Address 267/1BummashensGonapola

Province Wasterr s

czesw 07111 Interface of Returned Application Tile

D

/' Dashbosd [ Applicstion List [/ Detal View

When you save the information changed again, it appears in “Submitted Application” tile for checking and

approving such applications by W&OP division.



«» Visit “Submitted Application” tile in the dashboard.
The applications, which are to be checked by the W&OP division of the Department, are in this tile.

When you click on this tile, following interface will appear.

W&OP Registration - Submitted Applications 5

NIC Number All Applications v
Olg NIC s Enter NIC Numbe

Reference Number

# REF.NO NAME NIC OPTIONS
17230714 weiawdavd 120v n
2 1728859 ¥ Randeniyage Sachni Manaasha 958430863V n
3 1728799 ¥ Gamhewa Manage Ashani Diltuksh n
+ UswattalLi Chathy S5T430816V B
5 Gale ubure Arachehilage Thushani 8andara u
G Wesrakoon Mudiyansefage Ishani Eranga Weerakoon a
7 Heethagalz Wathukarage Piyurmi Lakshika Sumanaweera B
3 Disanayaka Mudiyanselage Hashimi Jananjam Disanayaka
Q Dilhara Wickramasinghe n
B Foroes Chiecking Officer 0 1728727 ¢ Nugaliyadda Koralslage Hasinika Xavindi Nugsiiyadda ﬂ

Image 08: Interface of Submitted Application Tile

1. Using this button, information relevant to an application, which has been submitted for approval, can
be viewed.

Let’s click the View Button

Here you can see following interface.

= Current Pension Point: pms B Asnznas
ome yashbioard / Apphecation List / Detail View
Registration & Re-Registiation . .
W&OP Registration - Submitted Application Reference No: 111293 ¥
Assistant Director

© resonaiinfo € serviceinfo @ Derencent info Q)|zeziis

PERSONAL INFORMATION

Name in Full Mrs = Harshani Samarakoon

Identification Old NIC 3 928410720V
Date of Birth 03701/ 1980
Gender Femazle =

Profile Picturs [

Image 08.1: Interface of Submitted Application Tile

1. View Documents — Documents, which have been included, can be seen.



Let’s click the ViewDocuments Button

Application and the uploaded docu,ents can be seen. When you click on it, following interface will appear.

= Currant Pension Point. o

W&OP Registration - Submitted Incomplete Application Reference No: 1728774 4%

© resonaiin.. @ sevvceln. @ Depencentin. © emar. o =

PERSONAL INFORMATION

1) NIC Copy &
Name in Full s 8 Uswattz Lipanage Chathushi Denuwand!
Identification Okd NI = 557430216V
Date of Birth 08/30/1%
Gender Fema &
Address 366MagsmmanaHomagama
Province =}

Image 08.11: Interface of Submitted Application Tile



¢ Visit “Approved Application” tile in the dashboard.

Applications, which have been approved after verifying them by W&OP division of the Department of

Pension, are included in this tile. When you click on it, following interface will appear.

W&OP Registration - Approved Applications

MIC Number
2d M + mter WNIC Number
Reference Number

Verification Officer
£ REF. NO = NAME NiC
111328 xfigdfhgh highfght 14141

Sugath perera L
Werzpalage Dona |shari Dilanka

Runiya

[ 111313 #= Mohammadhu Farock Maheesha Nizrin Farook 216034295V

7 (RRERFES Thiyakaraja Kisanthini 17452402\

a 11135 9 Fzrzherzne layarathna B20

g 111284 Kasun Maduranga 902836932V
Copyright © 2021 2024 Department of Pensions, Sri Lanka. All rights reseres

Image 09: Interface of Approved Application Tile

111317 ¥ 111315 v

WHNOP NO
5000018

2

5000018

1. Using this button, information relevant to an approved application can be viewed.

2. Using this button, copy of the membership card can be viewed.

tashbicard | Application List

[¢]

All Applications i

OFTIONS
on—

BB
an+s——
ar
(o] 8]
(o8]
(@] 8]
ar
(@] R

Vession ; dr

3. Applications, which have been updated in new system from old W&OP system, are shown by this

icon.

4. Applications containing incomplete data, which have been updated in new system from old W&OP

system, are shown by this icon.



Let’s click the View Button(Approved Incomplete Application)

Here an interface in the following manner will appear.

W&QOP Registration - Approved Incomplete Application Reference No: 1728844 4%

0 Personal Info o Service Info o Dependant Info

PERSONAL INFORMATION

Name in Full Vs s amaghs Don Imeshs 5

Identification Cld nac s 208280073V

Date of Birth 1172371993

Gender emale v

Address MaragahagalzhenaGovinna

Province s

District s

Divisional Secretariat -

Image 09.1: Interface of Approved Application Tile

1. View Documents — Included documents can be viewed here.
2. Complete Application — Data of the application, which contains incomplete data, can be completed.

Let’s click the ViewDocuments Button

Application and uploaded documents can be viewed. By clicking, an interface in the following manner will
appear.

W&OP Registration - Approved Incomplete Application Reference No: 1728836 ¥
e mpiste Apg
© roonatin.. @ sevice . @ oependent In... [ s B =
J
PERSONAL INFORMATION
nNCCopy #

Name in Full Ms S Dasanayaka Arachchilage Hansini Himansha
Identification Old it : 438131604V
Date of Birth 108/ 15~
Gender ems ¥
Address 27/5HenegamaLoluwagoda
Province s
District -

__ Divisional <

Image 09.11: Interface of Approved Application Tile



Let’s click the Complete Application Button

By clicking, an interface in the following manner will appear.

B VouTube B Transiste @ DepedmentofPen.. [ Outlook Web &pp

192.168.102.8:8081 5

Do you want 1o Complete this application 7

WE&QP Registration - Ap Reference No: 1728844 o

i

Cancel

o Personal Info 0 Service Info 0 Ceperdent Info 9 Remarks

PERSOMAL INFORMATION

Name in Full = Gamaghe Don Imesha 5

Identification Ol i s GOHZH007IV
Date of Birth 11/23/1999

Gender Femals s

Address

Province *
District +
Divisional Secretariat s

Image 09.11I: Intertace of Approved Application Tile

Application can be completed here.

Let’s click the View Button(Approved Application)

= Current Pension Point: pnms

PERSONAL INFORMATION

.

Name in Full = Thiyaksraja Kisantir
Identification Oid NIC B

W&OP Number 5000020
Date of Birth 09/02 /1991
Gender Fomale s

Image 09.1V: Interface of Approved Application Tile

1. View Documents — Here, documents, which have been included, can be viewed.

W&QOP Registration - Approved Application Reference No: 111317 ¥ &

o Personal Info o Service Info o Dependent Info ° Rpmarks



Let’s click the ViewDocuments Button

Application and uploaded documents can be viewed. By clicking, an interface in the following manner
will appear.

WB&OP Registration - Approved Application Reference No: 111317 ¥ &

@ F-ronaiin @ sericein & Oependent in. © ke = s
View Document ~ | @ English - L

PERSONAL INFORMATION
1) Certified copy of the NIC

Name in Full 5. ® Thiyakaraja Kisanthini

Identification Qld NIC > 317462402V

5
WE&OP Number 5000020

Date of Birth 09/02/19 Document not Found !

Gender ema

Image 09.V: Interface of Approved Application Tile



Annex 04

1.2. New Re-Registration :

When you click on New Re-Registration menu, an interface in the following manner will appear.

Current Pension Point: p O sshanng

W&OP - New Re-Registration

NOTE : * Flease fill & cor red felds before contin

ighted in RED coler,

o Personal Info o Service Info e Dapendent info o Done

PERSONAL INFORMATION

Mame in Full hir s Kustnn Rarjith Perers

Identification Old NIC = P

WEOP NMumber B5/T456 v

Date of Birth 0610/ Y940 [m}

Gender Male E

Profile Picture w &0P Documen:

Address Mo 45 Matara Road Galle

Provinca Sauthesn =

District Gali= s

Divisional Secretariat Elpitiya +

Grama Miladhari Division Eimt -

Contact Mo (Mabile) arTsaT423

Centact No (Land)

E-mail Address kusumagmail.cam

Official Phone Number 0172458363

Official Fax Number o1

Are you a Ordained? MO =

(43

Copyright © 2021-2024 Department of Pensions. Sri Lanka. A1l rights meene Version : de

Imagel0: Interface of New Re-Registration Tile

Here, the application is perfected in the same manner applied in new registration.



¢ Visit “Saved Application” yile in the dashboard.

Here it is included the applications, which have not been approved but in which re registered information has

been included by you.

= Current Pension Point: pros a
Home a {
W&OP Re-Registration - Saved Applications s
NIC Number All Applicatior v
B Head Office S. Office ok el
Reference Number
B Hed O
Enter Reference Number
& Divisor: & REF. NO * NAME NIC WNOP NO OPTIONS
1 1728925 jihibi 545454544446 uﬁ-—@
1506 andrika Damayanthi 5 GB
126411 726561036V am—
17021 Department of Pensions, Sri Lanka. 2 1 -
Image 11: Interface of Saved Application Tile
1. View Button — Using this, information included in the application can be viewed.
2. Print Button — Using this, a printout of the application can be obtained.
Let’s click the View Button
Herr, you can see an interface in the following manner.
- n

= Current Pension Point:

Home / Dashboarc Application Lis et

WROP Re-Registration - Saved Application Referance No : 1506770 ¥

© reronsiinto @ seviceirio & Dependent info

PERSONAL INFORMATION

Name in Full M B Karatta Gamage Dona Chandnka Damiayanthi

Identification Old NIC * 845680035V

W&OP Number F£148226/05082015

Date of Birth 07/06/1984

Gender

Addracs Aracedarawatta Lihmvawa. Meeaahatenn
Image 11.1: Interface of Saved Application Tile
1. Save Button — Used to save the application

2. Edit Button — Used to change the information in the application.
3. Submit to Approval — Used to refer the application for approval



Let’s click the Edit Button

Here, you will see an interface in the following manner.

“ PMS V2 = Current Pension Peint: pis T

W&OP Re-Registration - Saved Application Reference No : 1506770 ¥

o Personal Info o Service Info o Dependent info o Remarks

PERSONAL INFORMATION

Chief Accountant

General
Name in Full A s Chandnka Damayanthi
Identification I s 845660038V
WB&L0P Number [ 145226/05082015
Date of Birth Q7/0671984 =}
Gender emale s
A ddeaan Aranadarauatiatib

Image 11.1I: Interface Saved Application Tile

Once necessary changes are made, such changes can be saved in the system by clicking on Save button.

Let’s click the Save Button

Here, you will see an interface in the following manner.

€ vulite By Tramslat= @ Depactmant of Pe B Outlook Web App ¥ °L5 V250 Lanka @ Department of Pen » All Bookma
:.pensians.gov.lk says

. Do you want io Save this applation 7 o

ome

W&OP Re-Registration - Saved Application

° Personal Info o Sewvice Info o Dependent Info

PERSONAL INFORMATION
Name in Full 2 ¥anstta Gamage Dona Chandrika Dam thi
Identification Ofd pac E] 845380039V
WE&.0P Number F/148236/05082015
Date of Birth 7/06/ 1264 (=]
Gender Female =
v Address Aragedarawatta Lilinivava, Mesgahatenna

Image 11.111: Interface of Saved Application Tile

Even though the information is changed, the application is not moved to another tile. Only the data changed
will be saved in the dashboard.



Let’s click the Submit to Approval Button

Here, you will see an interface in the following manner.

8 vouTube By Tonsiste @ DepammentofPen.. [P Cutlook Web App | A B lanks @\ Department of P » Al Baokm
= Current Pension Peint: o [8)
= Dashboard Applis e O
W&OP Re-Registration - Saved Application Reference No : 1506770 ¥
‘ save | Ed Submit to Approval
0 Personal Info 0 Service Info o Dependant Infe o Remarks
ffice Accountant
PERSONAL INFORMATION
& Chief Accountant
B Diector General
Name in Full Ms s Kanatta Gamage Dona Chandnka Camayantiy
& Dm
Identification Oid NIC 3 84
WEOP Number F/14B225/050820)5
Date of Birth ©7/06/1984 =]
Gender Female -
Address araged ni gahates

Image 11.11I: Interface of Saved Application Tile

Here, the application will be referred to “Submitted tile”. The information of the application is submitted for
approval.

¢ Visit “Returned Application” tile in dashboard.

If it is necessary to make rectifications in the incomplete applications re registered by you, they are available in
this tile. You can refer them to Submitted Tile in order to verify them after making rectifications.

Here, you will see an interface in the following manner.

Home

W&OP Re-Registration - Returned Applications <

NIC Number All Apitications v
Cid NIC s Enter NIC Nui
Reference Number

Enter Reference Numbs:

= REF.NO % NAME
1 1457516 ¥ Hersth Mudiyansela Palle Gedara Nilantha Lskmal Kumazsnghs

73 ¥ Sivasubramaniam Suganthan

& Verific

T 13 55 ¥ Edinisunyage Don Chaminds Pradesp Kumara

% Apoiication

B foress ¢ 14 1448048 § Muthz Mereshaha Ruvini Shirantha D= Silz 518493282V

B Forces AD 15 1444041 f¥ \age Madhaves Maheshika Dolawaththa 517003835V F/O05671 u

B Forces Cheding Officer 16 wa nage Hemali Dharshana Atws Gunathiaka 215094710V F102304 B3
17 NAD DINI SURAWEERA arachch 5032063 n

B Forces SO

Imagel2: Interface of Returned Application Tile

1. Here, you can view information relevant to reregistration, which have been included.



Let’s click the View Button

Here, you will see an interface in the following manner.

W&OP Re-Registration - Returned Incomplete Application Reference No : 1444041 ¥

@ rersonaiinfo & seviceinto & oepencentinto

PERSONAL INFORMATION

Name in Full Mrs B Dolawaththage Madhavee Mahashika Dolawaththa
Identification Oid NIC - 247003855y

W&.0P Number FAO03671

Date of Birth C7/187198

Gender =

Address Nisala Uyana¥ainna ROKahawaththa

Province pe

District pe

Image12.I: Interface of Returned Application Tile

1. Save Button — When relevant changes are made to the application, it is used to save such changes in
the data system.
2. Edit Button — Used to make certain changes in relation to the application.

Let’s click the Edit Button

Here, you will see an interface in the following manner.

@ PMS V2 = Current Pension Point: pms © Ashandd

B Head Office Accountant

W&OP Re-Registration - Returned Incomplete Application Reference No: 1438039 ¥¥

@ rerconatinte € sericeinie @ vevecdent inf> @ revarke

PERSONAL INFORMATION

Name in Full Mrs s VADEESHA PRASAD INI SURAWEERA Arachch
Identification Gl NIC : 215032063V
WEOP Number F7092959
Date of Birth 01/03/ 1981 =]
B rorces Checking Officer Gender £

Image 12.1I: Interface of Returned Application Tile



Let’s click the Save Button

Here, you will see an interface in the following manner.

€ YouTubs B Tonsbis @ Departmentof Pen.. 1 Qutlook Web Apo. PMS V2 SriLanka @) Deparoment of Pen, » 4l Bookman
@ sathkara.pensions.gov. |k 9

= Current Pension Point: oy D0 YOUWANT to Save Thi o4
[ x| =
j==—==—\}
Home / Dashboard / Application Lst / Detail View
W&OP Re-Registration - Returned Incomplete Application Reference No : 1438039 §¥

& rersonaiinto @ serice infe © oependentinio @ remanc
DEPENDENTS INFORMATION
Marital Status Married s

Spouse Information

Dependent Information

52 /Guardian information

#io0 Dependent information

Image 12.11I: Interface of Returned Application Tile

+* Visit “Rejected Application” in dashboard.

The applications reregistered by you are shown in this dashboard only if their entitlement to W&OP is
rejected.

Here, you will see an interface in the following manner.

() PMS V2 = Current Pension Polnt: pims O aghans
Head Office Accountant
Home / Deshboard / Applicaiiol
W&OP Re-Registration - Rejected Applications 157
NIC Number o
Qld N s & !
Reference Number

Q search

& REF.NO = NAME

Image 13: Interface of Rejected Application Tile

1. Here you can view the information relevant to reregistration, of which the entitlement to W&OP has
been rejected.



Let’s click the View Button

Here, you will see an interface in the following manner.

D PMS V2 = Cument Pension Point: i © Ashangd

Home / Dashboard | Application List

flegistration

W&OP Re-Registration - Rejected Application Reference No: 111291 &

© rersonaiinfo @ service Info @ Dependent Info @ e

PERSONAL INFORMATION

“

Name in Full Gayathri Gunasekara

Identification OldNIC = 851796325V
WE&OP Number 7325
Date of Birth 0B/11/1985

Gender emals v

Profile Picture

Image 13.1: Interface of Rejected Application Tile
«* Visit “Submitted Application” tile in the dashboard.

Consists of the applications, which are to be checked by the officer in charge of the subject of personal files

When you click on that tile, an interface in the following manner will appear

Home / Dashboard / Apphati

W&OP Re-Registration - Submitted Applications (5}

NIC Number All Apphcations v
Qig NIC =

Reference Number

umbz;

Q search
z REF. NO = NAME
31 1727143 test sasitha
32 720998 ¥ yona Incka Priyadarshanee

@ Kawindu Mahesh Wijsrathra

Sirimal Hamillage Kesun Tharaks Dazanayaka

BO00000¢
g
=2

B rorees Checki ice 5

1 Hewage Don Nandana Jayantha

Imagel4: Intertace of Submitted Application Tile

Using the View button available here, information of the applications to be approved can be checked.



Let’s click the View Button

Here, you will see an interface in the following manner.

@ pms v2 = Current Pension Peint: cms a
© overview
Hom Casl pl VL e i
WEOP Regi & Re-Registration i 3 y
W&OP Re-Registration - Submitted Application Raference No: 111280 &2
- Assistant Director

@ Doshboard

Al o Personal Info o Service Info o Dependent Infa ° Remarks
Nev

PERSONAL INFORMATION
Name in Full - Lanith Subasinghe
PD6 Aprfication
B Identification d it s 9B8397R56Y
Forcers DEQ
B rorcers SO W&0P Number 2089
B emica Date of Birth a7/13/198
B rorcers Al
Gender Male :
B Forcers ACC
Profile Picture

Image14.1: Interface of Approved Application Tile

1. Approve Button — Used to approve the applications, which have been reregistered.

Let’s click the Approve Button

Here, you will see an interface in the following manner.

@ pms vz Current Pension Point: pm 192,168.,102.119:8081 says @ asranss

Do you warnt 1o Approve this applicstion?

© Overview =
& Heme / Dashboard / Application Lis Detal View
Cancel
WEOF Registration & Re-Registration

WR&OP Re-Registration Reference No: 111290 &

& Assistant Director

@ rersonaiinto @ seriics inta @ o:pencent info © remars

PERSONAL INFORMATION

Name in Full VI s anith Subasingha
Identification Qld NIC =

W&OP Numbar 8089
Date of Birth 07/13/1938
B rorcers AD
Gender Maie s
B Forcers ACC
Profile Picture

Revision

Image 14.11 Interface of Approved Application Tile



«» Visit “Approved Application tile in the dashboard.

Consists of the applications, which are for the issuance of membership cards after checking and approving by
the officer in charge of the subject of personal files

When you click on that tile, an interface in the following manner will appear

W&OP Re-Registration - Approved Applications 5]
[ Head Office Accountant
NIC Number Al Applications v
& Chief Accountant old NiC a
Dld NG - fe (| o

B Dicector General

NAME NIC WNOP NO OPTIONS
Swaniyanuthi Varatharasha 073012860v FiC20979 @, a'n
Kanthi Piyanandani Chaintha Nebum Kumar Ranige 6 6V 83/397%% n B ﬂ

n

M/D21852 onn
60/66125 n B ]
11/0121882 (o |8]8]
I/0122842/21122015 a B ﬂ
14/0122978 (o |8]8]
19 1714010 ¥ NIPUNI MADUSHANI NANAYAKKARA 956540393V F/160036/13072015 n m B

Wijenayaka Liyanaga 2hagys Ranjan Wienayzka

Kasthuri H

Tuzidelz G

Adikan Mugnanselzge Supun Indika Adikan

¥0ggala Wellzlage Madushan sanjaya Kumarz Lealarzthna

Mahzgamage Sajen

Image 15: Interface of Approved Application Tile

View Button — Used to view the existing applications.
Print Button — Used to get printouts of the existing applications.
3. Using this button, W&OP membership cards can be printed.

Let’s click the View Application Button

Here, you will see an interface in the following manner.

’ :'1 PMS V2 = Current Pension Point: pm O ashanga

0 overview

Dashooard / Application List

gistration & Re-Registration

W&OP Re-Registration - Approved Application Reference No: 111330 &

Soure mber’s Card

© rorsonaiinie @ s=riice info @) Dependent Info

Remarks

I =

PERSONAL INFORMATION
g Offcer Name in Full Mrs s | woawp
Identification New IC - 125545555555
W&OP Number GH/212552
Date of Birth 03/0571957
Gender em s

Image 15.1: Interface of Approved Application Tile



1. Source Document Button — Using this, a print out of the application can be obtained.
2. Member’s Card Button — Here, the W&OP relevant to this application can be printed.

Let’s click theSource Document Button

Here, you will see an interface in the following manner.

& VouTube D T @ Source Document - 10/4/2022 - Geegle Chrome - (] X

e @ Departm

@ abo

blank

Hese Oft Department of Pensions @
§ Chief Acce B 08 errndna@ding | iy
QuiaBug Heardssni i oy ¥
Dwrecto 54 Larks Pommioa

e Widows'/Widowers and Orphans Pension Scheme-Application Judical and Civil Offcers
Source Document

Reference: 1715586

Personal Information

Name Mr. Mahzgamaas Szjan

S560093178Y

Mobile Phone

ferification Officer Date Of Birth
Gender
“WERUP Number
Date of Birth 01/09/1995
Gender s
Address \io 161, 03 Detagamuva, Kataragama.

Image 15.11 Interface of Approved Application Tile

Printed copy of the application can be obtained here.

Let’s click the Member’s Card Button

Here, you will see an interface in the following manner.

O ‘ouTube B Tranclete @ Departmert 2 @ DOCUMENT | AWARD - Google Chrome - u] X

@ abourblank

§ Eemn ghmstEn 2t Undded Diafed o amafed; Bg® 5194 pews
THE DEMOCRATIC SOCIALIST REPUBLIC OF SRI LANKA WIDOWS' AND ORPHANS' PENSION SCHEME
Gisvmens FopTLUs GFrsaliss GRWIfar AlSMmuBST LHHID JMFMTHIHM QUMILS L

©)10)8» s MEMBER'S CARD Smadgeil il

Name/ws88wamed 28 Mahagamage Sajan
Addrex of Member/§&»a Nio 161. 03 Detagamuva, Kataragama.
ramean-rui W R OP N (5 B0 g AN ATl ¢ I

& Verification Officer Identification Qid NIC 2
PO Application TS
i W&O0P Number WM/0122979
B rorces &
Date of Birth 01709/1996
B rorc
B roo ng Gender é

Imagel5.111: Interface of Approved Application Tile

Here, W&OP membership card can be printed as the last step of reregistration.



Annex 05

Method for converting applications in Approved level to Approved &

Complete level

¢ Visit “Approved Application” tile in the dashboard.

Applications, which have been approved after verifying by the W&OP division of the Department of Pension,

are included in this tile.

When you click on that tjle, an interface in the following manner will appear

&OP Registration - Npproved Applications

MIC Number

Al MG = mter WIC Wi\mber

Reference Number

# REF. NO = HAME NIC
111328 wigdthgh highfght
113z
11322
11320 ¥
R
[ 111313 #= Mohammadhu Farock Maheesha Nizrin Farook
Ma7s Thiyakaraja Kisanthini
11135 g Pzraherage Jayarathna
111284 Kasun Maduranga 902836932V
Copyright @ 2021 2024 Department of Pensions. Sri Lanka. Al rights rmseres
Image 16: Interface of Approved Application Tile
111317 ¥ 111315 ¥

WNOP NO
5000019

2

5000018

500007138

5000016

5000017

[¢]

All Applications w

OFTIONS
on—

1.Using this button, it is possible to view the information relevant to an approved application.

2.Using this button, a copy of the membership card can be viewed.

3. Applications which have been updated to new system from old W&OP system are shown by this icon.

4. Applications with incomplete data, which have been updated to new system from old W&OP system are

shown by this icon



Let’s click the View Button(Approved Incomplete Application)

Here, you will see an interface in the following manner.

W&QOP Registration - Approved Incomplete Application Reference No: 1728844 4%

0 Personal Info o Servics Info o Dependent Info

PERSONAL INFORMATION

Namae in Full Vs s amaghs Don imeshs Sswwandi

Identification Cldnac s 908280073V

Date of Birth 1172371993

Gender ermale s

Address MaraqahagalzhenaGovinna

Province B

District s

Divisional Secretariat :

Image 16.1: Interface of Approved Application Tile

3. View Documents — Documents included can be viewed here.
4. Complete Application — Here incomplete data in the application can be completed.

Let’s click the ViewDocuments Button

Application and uploaded documents can be viewed. By clicking it, an interface in the following can be
viewed

W&OP Registration - Approved Incomplete Application Reference No: 1728836 ¥
im mplste Apg
© reonain.. @ sevice . @ oepencent .. ® P m—— =
J
PERSONAL INFORMATION
1)NIC Copy #
Name in Full Ms = Dasanayaks Arachchilage Hansini Himansha
Identification Old Nit s 425131808V
Date of Birth 1108/ 15
Gender ems ¥
Address 27/5HenegamaLoluwagoda
Province s
District -
Divisional <

Image 1611: Intertace of Approved Application Tile



Let’s click the Complete Application Button

When you click, an interface in the following manner will appear .

192.168.102.8:8081 says

Do you want 1o Complete this application 7

WE&QP Registration - Ap Reference No: 1728844 o

i

Cancel

o Personal Info 0 Service Info 0 Ceperdent Info 9 Remarks

PERSOMAL INFORMATION

Name in Full s Gamaghe Don Imesha Saywand|

Identification

Date of Birth 11/23/1999

Gendar Famals s

Address MaoragahagalahenaGovinna

Province *
District -
Divisional Secretariat s

Image 16.111I: Intertace of Approved Application Tile

An opportunity is given here to perfect the application.

Let’s click the View Button(Approved Application)

= Current Pension Point: pms 0 ashans

W&QP Registration - Approved Application Reference No: 111317 ¥ &

Registration SO ‘
o Personal Info 0 Service Info o Dependent Info ° Rpmarks

& \Venfication Officer

PDE Appiication

B oo PERSONAL INFORMATION
B rorcers SO
Name in Full < Thiyaksraja Kisantimn 1
B rFocesco Me
Identification Oid NIC B
W&.0P Number 5000020
Date of Birth 09/02/1991
&» Data Entry Officer
B Reusion CC Gender Female <

Image 16.1V: Intertace of Approved Application Tile

2. View Documents — Documents, which have been included can be viewed.



Let’s click the ViewDocuments Button

Application and uploaded documents can be viewed. By clicking it, an interface in the following can be
viewed

W&OP Registration - Approved Application Reference No: 111317 ¥ &

Oronin.  Qsvan @ vwein @ e

PERSONAL INFORMATION

1) Certified copy of the NIC

Name in Full s % Thiyakaraja Kisanthini
Identification Qld NIC : 217462402V

'
W&OP Number h

Date of Birth 09/02/1F Document not Found !

Gender ema ¢

Image 16.V: Interface of Approved Application Tile



Annex 06

Obtaining W& OP Beneficiary card

The officers, who have obtained the W& OP membership card issued earlier are not required to
obtain a membership card again.

- re Point o
W&OP Registration - Approved Applications 2
NIC Number : v
Reference Number
B REF. NO = NAME NIC WNOP NO OPTIONS I
111228 141418414141 5000019 @ | R ] |
11324 o | 2 I
. ' Bans=
n 324V aﬂ )
i 130866 X Oone= !
11310 ¢ in Farcok A an |
o oas
11315 9 & 900004 an
11284 902 500001 B =

Image 17.1: Interface of W&OP Beneficiary Card

When you click on Print Member Card button, following interface will appear

1]
i
]
B
®

WE&OP Registration - Approved Applications Fs

NIC Number Al Appkeat v

WNOP NO OPTIONS

Image 17 11" Interface of W&OP Beneficiary Card

W&OP Beneficiary can be printed as shown in this interface



Annex 07

Method for obtaining the application of an officer by an institute

In order to include an officer in to the institute, who is serving attached to your institute but not
shown under institutional account established in this system, the facility called "Member Assign"
has been given to the officer in charge of the subject. The method to be followed in this regard is
given below.

When you click on Search menu, an interface in the following manner will appear.

= Current Pension Paint: Deetrict Genersl Hospital - Negombo O Astannd

WE&OP Registration & Re-Registration - Search Application

NIC Number

Ola MHC

Reference Number

Copyright & 20212073 Department of Pensians, Sri Lanka 2| gt reserven Jersinn = 74 4-beta
Imagel8: Interface of Approved Application Tile

The application can be found for verification through Search Icon by using NIC number or reference number
of the officer’s application.

Let’s click the Search Button

When you click on it, an interface in the following manner will appear.

= Current Pension Point: District Gensrel Hospital - Megomos £ pzhanza

WE&OP Registration & Re-Registration - Search Application
NIC Numbar
Cld ic o Enter MIT Number

Reference Number

1728826

REF. NO MEMBER NAME 1D NUMBER CURRENT STATE OFTION

1728826 f¢  Sithamparapills Firatheaps SOE0IOETTY 100 - Saved incomplate Application |;_.

2021-2023 Department of Pensions, 5 Lanka. tighty resered Version : 2

Imagel8 I: Interface of Approved Application Tile



1. Further action can be taken for an application submitted by an officer whilst serving in the same
office or an application included in the online system whilst serving in another office by way of

including it in the office.

When you click on it, an interface in the following manner will appear.

Organization Transfer

Reference Number 1728626

Member Name Sithamparapiliai Firathespa
1D Number 230030017V

Currant State 100 - Saved Applications

Current Organization Mot Assignad

By dlicking Confirm & Transfer vou will be transfeiring this
Application |Ref:1728826) tn your Organizetion |District General
Hespital - Negembol

Imagel8.1I: Intertace of Approved Application Tile

1. By way of clicking on “confirm &Transfer button” an application fallen under an institution,
which is not relevant, or an application, which does not mention an institute (At any level), can be
transferred to your own institute.



