Annex IV

Specimen for making Representations against the Annual Transfers of officers in Special Grade of Sri
Lanka Administrative Service

Ministry: ................................................. Identification Number in the Transfer List

(a) Should be perfected by the Officer

1. 1. Name of the officer in fUll (IN Clear LEEIS): ....ocviriie e e
............................................................................................................................................. Mr/Mrs./Miss
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1. RESTACNTIAL AUIESS: ...ttt bbb bbbt b bbb b bbb et e b et e

IV. Address of the new place of residence if any change in the residence is due to be made in 2026: .........

2. Service Station to Which the OffiCEr IS TraANSTEITEA: .....vvevii ettt re e s s e e s s e e s s srreeesnreees
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3.1 Date Of ENLrY 10 the SEIVICE: ...uiciiiiiii ettt sttt e s be et et e e s besbeete e besresreeneenns
3.2 Date of entry t0 the SPECIal Grade: ........ccceiiiiiiieee et
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Service Particulars Date of Appointment From / To Service Station

6. | requestto Cancel / Revise the given Transfer.
7. Reasons for making representations against the transfers: (State on the reverse of the page)
8. Service Station to which the transfer should be granted/ revised:
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DBPAITIMENT: ...t E et R r et e e r e

DALE: oo e
Signature of the officer

(b) Observation of the head of the Department:

I.  Above particulars are correct according to the particulars available in the files of the office
Il.  Explanation and recommendation given for cancellation / revision of the transfer

Signature of the
Secretary of the Ministry / Head of the Department

(Delete words inapplicable. Appeals which are incomplete shall not be considered by the Committee
for Reviewing Annual Transfers. For further details please use the reverse of the page)



