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எனது இை     ES/1/චක්‍රමල්ඛ உ஫து இை     ிக ி:                20.11.2020 
My No    Your No   Date 
 

 
To All Secretaries of Ministries 
Chief Secretaries of Provinces        
Heads of Departments 
District Secretaries 

 
Implementation of Revisions included to the Minute of Sri Lanka Engineering 
Service by the Gazettes Extraordinary No 2138/27 dated 28 08 2019 
 
Your attention is drawn to Public Administration Circular No. 39/2019 dated 31 12 2019 issued 

with regard to the Grade Promotions of the officers in Sri Lanka Engineering Service as per the 
fifth revision to the Service Minute of Sri Lanka Engineering Service published in the Gazette 
Extraordinary of Democratic Socialist Republic of Sri Lanka No 2138/27 dated 28th August 2019, 
in which the provisions relevant to the revision of the minimum period of service required for the 
promotion to Grade II from Grade III and to Grade I from Grade II of Sri Lanka Engineering 
Service  
 
02. It has been informed by the letter of the Secretary of the Public Service Commission No. 
PSC/EST/3/2/1/2012(ii) dated 13.10.2020 that approval has been given by the Public Service 
Commission to revise the section 2.1 and 2.2 of the said circular. Accordingly, I submit to you the 
Public Administration Circular No. 39/2019 (I) dated 03.11.2020 (Annexure 01) issued for the 
necessary activities. 
 
03  And also when the officers of Sri Lanka Engineering Service, who are in service at present, 
apply for promotion to Grade I, such officers should perfect the application (Annex 02) attached to 
this letter and submit the same through the respective Head of the institution. You are kindly 
informed to make the relevant officers aware on the same.   
 
04  It is informed that when recommendations are submitted to promote officers in Sri Lanka 
Engineering Service at your institution to Grade I, the new format EST-11-A  attached herewith 
(Annex 03) should be perfected on the order of the date of appointment of the officers and should 
be submitted through the Secretary of the relevant Ministry or the Provincial Chief Secretary.   
 
05. It is sufficient to send only the certified photocopies of the following documents of the 
officer along with the aforesaid application and you are further informed that there is no need to 
submit any other documents as annexes. Therefore, please pay your personal attention on perfecting 
the relevant form with the inclusion of accurate and true particulars of the officers.  
 
 
 
 



 

 

 
I. Certificate to prove that the officer has acquired the status of Chartered Engineer 

 
II. Certificate to prove that the officer maintains the status of Chartered Engineer continuously 

up to the date on which he/ she is due to be promoted to Grade I.  
 
III. Certficate to prove that the officer has acquired the proficiency in other official language as 

per Pub. Ad. Circular No. 01/2014 
 
06. You are further informed that the Public Administration Circular 39/2019(I), the application 
& the new format EST-11-A  attached herewith has been published on the web site 
www.pubad.gov.lk. 
 
 
 
 
Sgd/ Eng. W.K.S.Wickramapala 
Director of Sri Lanka Engineering Service (Acting) 
For Secretary 
Ministry of Public Service, Provincial Councils & Local Government

http://www.pubad.gov.lk/


  

Public Administration Circular : 39/2019(I) 

My number: ES/1/චක්‍රලේඛ 

Ministry of Public Services, 

Provincial Councils and Local Government 

Independence Square 

Colombo 07. 

 

03.11.2020  

Secretaries to Ministries 

Chief Secretaries of Provinces 

Heads of Departments 

District Secretaries 

Divisional Secretaries 

 

Implementation of the revisions made to the Minute of Sri Lanka Engineering 

Service by the Gazette extraordinary No. 2138/27 dated 28.08.2019 

 

Your attention is drawn to Public Administration Circular 39/2019 dated 31.12.2019 issued on 

the above matter. 

 

02. Following note is included after the section 2.1 (b) of above circular. 

 

“Note : Promotion shall be made to Grade I with effect from the date on which the  

above qualifications are satisfied or 26.02.2019, whichever falls later.” 

 

03. Section 2.2 (a) is also revised in the following manner. 

 

“2.2 (a) Shall have completed an active and satisfactory service of twelve (12) years in 

Grade III and Grade II two (02) out of which should be in Grade II and earned 

eleven (11) salary increments.”  

 

04. Other conditions and provisions stipulated in Public Administration Circular 39/2019, 

except the provisions revised by this circular, shall remain unchanged. 

 

05. This circular is issued on the approval of the Public Service Commission.  

 

 

 

Sgd/ J.J. Rathnasiri 

Secretary 

Ministry of Public Services, 

Provincial Councils and Local Government 

 

  

 

 



Annex 02 

Application for promotion of officers in Grade II of Sri Lanka Engineering Service to 
Grade I as per Public Administration Circular No. 39/2019  

Part I  

01. (a) Name of the officer : ........................................................................................................ 

 (b) Date of appointment to Grade III : .................................................................................. 

 (c) Date of confirmation in the post : .................................................................................... 

 (d)  Date of promotion to Grade II: ....................................................................................... 

 

02. (a) Post and service station at present : ................................................................................. 
 ................................................................................................................................................ 
 (b) Official address  : ............................................................................................................ 
 ................................................................................................................................................ 
 
03. Method of recruitment to Sri Lanka Engineering Service : on open / limited basis  
04. Date on which the officer acquired the status of Chartered Engineer: ................................. 

 
05. Whether the officer continuously maintains the status of Chartered Engineer up to the 
 date on which the officer is due to be promoted to Grade I? ................................................ 
 
06. Date of acquiring the proficiency in other official language as per Pub. Ad. Circular No. 
 01/2014 :................................................................................................................................ 

 
07. Date on which the officer becomes eligible to be placed in Grade I of Sri Lanka 
 Engineering Service : ............................................................................................................ 

 
08.  Section of the Public Administration Circular No. 39/2019, which is applied for 

 promotion to Grade I : (2.1) / (2.2) 
 

09.  Whether the officer has been subjected to any disciplinary punishment as per the 
 provisions of Public Service Commission circular No. 01/2020? ........................................ 
 (If ‘yes’, particulars on the same) ......................................................................................... 

 
10. Whether the officer has earned the relevant salary increments as at the date on which the 
 officer is due to be promoted to Grade I as per serial number i, ii or iii in Part II ? ............. 
 
11.  Whether the officer has obtained no-pay leave or half pay leave from the date of 

 appointment to Sri Lanka Engineering service up to date? .................................................. 
(If any, particulars on the same) ........................................................................................... 

  
12.  Annual salary at present : ...................................................................................................... 

I declare that I have been qualified to be promoted to Grade I of Sri Lanka Engineering Service 
as at the date mentioned in section under serial number 07, that the certified copies of the 
documents, which prove the particulars mentioned under serial number 04,05 and 06, are 
submitted along with this application and that the particulars mentioned from 01 to 12 above are 
true according to my knowledge and belief.  

 
Date :.................................      ................................................
         Signature of the applicant 



 

 

 

 

Part II  

 

Attestation of the Head of the Department  

 

(Heads of Departments should be personally responsible for the following matters.) 

 

I hereby certify that Mr./Mrs./Miss................................................................................................ is 
serving at the Ministry/ Provincial Council/ Department of ………………………………… as 
…………………………………...............  

i. He/ she has been promoted to Grade II by 26.02.2019 and has/ has not completed 
a satisfactory service of two (02) years in Grade II, 
 

ii. He/ she has been promoted to Grade II as per Section 10.1.1.1 of the revised 
minute of Sri Lanka Engineering Service and has/ has not completed a 
satisfactory service of six (06) years in Grade II, 
 

iii. He/ she has been promoted to Grade II as per section 1.1 of Public Administration 
Circular No. 39/2019 and has / has not completed a satisfactory service of twelve 
(12) years in Grade III and II, two (02) out of which in Grade  II,   
 

iv. He/ she has / has not earned 02 / 06 / 11 salary increments as at the date on which 
he/she is due to be promoted to Grade I, (as per the relevance to section i, ii and iii 
above respectively) 

 

Year  
Whether the officer has / has not earned the 

salary increments as at the due date  

  

  

  

  

  

  

  

  

  

  

  

 
v. has / has not proved a performance at satisfactory level or above within 02/ 06/ 12 

years immediately preceding the date of promotion as per the approved 
performance evaluation procedure, (as per the relevance to section i, ii and iii 
above respectively) 

 

 



 

 

Year 

Whether the officer has / has not proved a 

performance at satisfactory level or above  
[Satisfactory (S) / Above the average level (A) / Excellent 
(E)] 

  
  

  

  

  
  

  

  
  

  

  
 

vi. He/ she has been / has not been subjected to a disciplinary punishment as per the 
provisions stipulated in Public Service Commission Circular No. 01/2020 or it is 
intended/ is not intended to take such disciplinary action and  
 

vii. He/ she has not obtained no-pay leave and has/ has not obtained no-pay leave or 
half-pay leave from ………….to …………. 
 

viii. Work, attendance and conduct of this officer are satisfactory. Accordingly, it is 
hereby recommended to promote the officer to Grade I of Sri Lanka Engineering 
Service with effect from ………………………. 
 

Date : ............................     .......................................................... 

       Signature of the Head of the Department 
        (Place the official stamp) 
* Delete the phrases and words inapplicable. 

 

 

Part III  

 

I hereby recommend / do not recommend to promote Mr./Mrs./Miss. 
…………………………………................to Grade I of Sri Lanka Engineering Service with 
effect from………………………….. 

 

 

Date : ............................  ............................................................................ 

   Signature of the Secretary of the Ministry/ Provincial Chief Secretary  
      (Place the official stamp) 
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  Year 01 
Year 02 
Year 03 
Year 04 
Year 05 
Year 06 
Year 07 
Year 08 
Year 09 
Year 10 
Year 11 
Year 12 

Year 01 
Year 02 
Year 03 
Year 04 
Year 05 
 

    

 
I certify that the above information are correct and in order as per the documents concerned. Accordingly promotion / s is / are recommended and submitted for approval 
please. 
 
 
Prepared by : ...............................................         ......................................................    
  Signature / Name / Designation         Signature and official stamp of the 
              Head of the Department 
Checked with 
the relevant  
documents by : ...............................................         ………………………………….... 
  Signature / Name / Designation         Secretary 
              Ministry of ………………………… 

Note              (Administrative authority) 
Please indicate “N/A” (Not Applicable) for the columns which are not necessary to be filled. 




