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Calling particulars of vacancies in the Management Service Officers’ Service of the Combined Service - 2025 Annex - 01

Name of the institution :

Address

Name of the officer
Post

Telephone number

Particulars of an officer who can be contacted for obtaining information regarding the
vacancies in your institution

Indicate accurately the number of vacancies in the Management Service Officers’ Service that exist as at 31.12.2024 in your institution in accordance with the following format.
The number of officers who have obtained leave as per Circular No. 14/2022 should not be considered vacancies.

Table A - If there are sub-offices functioning under your institution, indicate all the vacancies that exist under your institution in this table, including the vacancies in those sub-offices.

Particulars related to Grade I11/11 and | of the Particulars related to Supra Grade of the Management Service Officers’
Management Service Officers’ Service as at 31.12.2024 Service as at 31.12.2024
Serial . . . .
Name of the institution Number of officers Actual number of officers Number of officers
number Approved| Actual . Approved . Number
number ofl number of who have obtained | Number of number who have obtained of
officers officers leave as per Circular | vacancies of officers Substant| Acting in | On contract | leave as per Circular vacancies
No. 14/2022 ive posts basis No. 14/2022
1

Table B - If there are sub-offices functioning under your institution/ head office, indicate in this table accurately how the vacancies in those offices exist in each sub-office.

Particulars related to Grade I11/11 and I of the Particulars related to Supra Grade of the Management Service Officers’
District Management Service Officers’ Service as at 31.12.2024 Service as at 31.12.2024
Serial Town where where the i Actual number of officers i
number Name of the office/ sub-office the officeis | © o 5" |Approved| Actual Number of officers Approved Number of officers |
located number ofl number of who have obtained | Number of number o who have obtained of
located officers | officers leave as per Circular | vacancies of officers Substant| Acting in | On contract | leave as per Circular vacancies
No. 14/2022 ive posts basis No. 14/2022
1
2
3
4
5
Total 0 0 0 0 0 0 0 0 0 0




INSTRUCTIONS FOR PREPARING THE PARTICULARS OF VACANCIES Annex 02

. : @:5"% RO
e The Microsoft Excel sheet that contains the form to be completed can be downloaded r‘::i,. AN

via the following link or by scanning the QR code given below. }Eip 3, : :.
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https://drive.qgoogle.com/drive/folders/1Pgw 2FDQoKnkQSb3ErXVdshDNV4CONQa?usp=drive link

e Mention the name and address of your ministry/ commission/ department/ district secretariat accurately.

e In cases of ministries that functioned previously as several ministries and function at present as one
ministry but where vacancies exist separated by divisions, mention the name of the division within
brackets at the end of the name of the ministry.

E.g. - Ministry of Public Administration, Provincial Councils and Local Government (Provincial Councils
and Local Government Division)

e Enter accurately the particulars of a Staff Grade Officer who can be contacted to obtain information
regarding the vacancies in your institution.

e If your institution has only a head office, enter the particulars of the vacancies relevant to that office
accurately in Table A, and enter those particulars accurately under Head Office in Table B.

Example 01

Calling particulars of vacancies in the Management Service Officers’ Service of the Combined Service - 2025 Anpes - 01

Name of the instimation : Commission to Investigate Allegations of Bribery or Corruption

Address : 36 Malalasekara Mawatha, Colombo 07
Name :AB.C.P
Particulars of an officer who can be contacted for obtaining information ing the N of the officer . erﬂ.-d
s A Post : Administrative Officer
wacancies in your institution ~
Telephone mumber : 011-2345678

Indicate accurately the number of vacancies in the Management Service Officers® Service that exist as at 31.12.2024 in your institution in accordance with the following format.
The number of officers who have obtained leave as per Circular No. 14/2022 should not be considered vacancies.

Table A - If there are sub-offices flmcﬁogg' under your institution, indicate all the vacancies that exist under vour institution in this table, i.nclndigg the vacancies in those sub-offices.

Particulars related to Grade III'II and I of the Particulars related to Supra Grade of the Management Service Officers’

Management Service Officers’ Service as at 31.12.2024 Service as at 31.12.2024

Serial -
V: instituti N Actual pumber of officers N1
number Name of the institution Approved al Number nfofﬁ.ters ) Approved Nomber of oﬁ.&'ers Number
who have obtained |Number of who have obtained
number |number of . N number PR . of
£officers| officers leave as per Circular | vacancies of officers, Substant| Acting in |On contract [leave as per Circular vacancies
° No. 1472022 ive posts basis No. 14/2022
1 |Commission to Investigate Allegations of Bribery or Cormuption 10 6 ] 4 3 1 1 0 0 2

Table B - If there are sub-offices functioning under your institution/ head office, indicate in this table accurately how the vacancies in those offices exist in each sub-office.

Particulars related to Grade TII/II and I of the Particulars related to Supra Grade of the Management Service Officers’
Distri Management Service Officers’ Service as at 31.12.2024 Service as at 31.12.2024
Town where
Serial . . | where the Number of offic Actual pumber of officers Number of offic
Name of the office/ sub-office the office is : ’ Actu “nmber of officers SVumber of OTHEETS | o b
number, loeated | officeis  [Approved Al [ tho have obtained |Number of | PRV who have obtained | T EPET
located | mumber |oumber o ) | number |5 b ctant| Acting in | On contract : of
£ offic: o5 leave as per Circular | vacancies £ off g m [Un contract lleave as per Circular .
of officers| officers No. 1412022 of officers| .o posts basis No. 14/2022 vacancies
1 |Head Office Colombo 07 [Colombo 10 [ 0 4 3 1 1 ] ] 2
2
3
4
5
Total 10 6 0 a4 3 1 1 0 0 2

o If there are sub-offices functioning under your institution, mention the approved number of posts, actual
number of officers and total number of vacancies in the head office and all sub-offices in Table A.
Indicate in Table B accurately how the vacancies exist in the head office and each sub-office.


https://drive.google.com/drive/folders/1Pgw_2FDQoKnkQSb3ErXVdshDNV4C0NQa?usp=drive_link

Example 02

Calling particulars of vacancies in the Management Service Officers’ Service of the Combined Service - 2025

Annex - 01
Name of the instimtion : Department of Agrarian Development
Address : 24 Sir Marcus Fernando Mawatha, Colombe 07
. P . . Name of the officer : A.B.C. Perera
Pa.mcu.lm. of an ».ﬂic.erw.vhn can be contacted for obtaining information regarding the Post - Administrative Officer
vacancies in your institution "~
Telephone number : 011-2345678
Indicate accurately the number of vacancies in the Management Service Officers” Service that exist as at 31.12.2024 in your institution in accordance with the following format.
The mumber of officers who have obtained leave as per Circular No. 14/2022 should not be considered vacancies.
Table A - If there are sub-offices funclinyg' under your institution, indicate all the vacancies that exist under your institution in this table, includil:_lg the vacancies in those sub-offices.
Particulars related to Grade IIIVTT and I of the Particulars related to Supra Grade of the Management Service Officers’
Management Service Officers’ Service as at 31.12.2024 Service as at 31.12.2024
Serial -
i instituti N Actual number of officers N7
number Name of the institution Approved al Number of ofﬁ_ﬁ:ers' .  spproved Number of nﬁfe'rs' Number
who have obtained |Number of who have obtained
number |number of . . number PR . of
£ officers| officers leave as per Circular | vacancies of officers Substant | Acting in | On contract |leave as per Circular vacancies
° No. 14/2022 ive posts basis No. 1472022
1 |Department of Agrarian Development 125 90 3 35 6 3 a 0 0 3
Table B - If there are sub-offices functioning under your instiution/ head office, indicate in this table accurately how the vacancies in those offices exist in each sub-office.
Particulars related to Grade IIVII and I of the Particulars related to Supra Grade of the Management Service Officers’
o Management Service Officers’ Service as at 31.12.2024 Service as at 31.12.2024
Tovwn where Di
Serial . - | where the Number of affic Actual number of officers | Nymber of offic
Name of the office/ sub-office the office is : y Actu Sumoer of otlicers Aumber of oficers | o b
oumber, located | officeis |Approved 3l | o bhave obtained |Number of [XPPFO" who have obtained | TR0
cal located | Dumber [mumber of . . number ¢, Acting in | O . of
leave as per Circular | vacancies ubstant|Actng in | On contract |leave as per Circular .
of officers| officers No. 1412022 of officers| ;oo posts basis No. 1471022 vacancies
1 |Head Office Colombo 07 |Colombo 75 60 2 15 4 2 L] L] 0 2
District office of Agrarian Development - - - -~ .
2  |Gampaha 30 15 0 15 1 0 0 0 0 1
3 |Agrarian Development Center- Maho Maho A'pura 20 15 1 5 1 1 0 0 0 0
4
5
Total] 125 90 3 35 6 3 0 0 0 3

Action should be taken by district secretariats to indicate the particulars of vacancies that exist in
divisional secretariats under them. Mention the approved number of posts, actual number of officers and
total number of vacancies in the district secretariat and the relevant divisional secretariats in Table A.
Indicate in Table B accurately how the vacancies exist in the district secretariat and each divisional
secretariat.

Example 03

Calling particulars of vacancies in the Management Service Officers” Service of the Combined Service - 2025

Annex - 01
Name of the institution : District Secretariat - Colombo
Address : Narahenpita Rd, Colombo 05
Name of the officer 1 AB.C. Perera
Particulars of an officer who can be contacted for obtaining information regarding the
. e Post : Administrative Officer
vacancies in your institution _
Telephone number :011-2345678
Indicate accurately the number of vacancies in the Management Service Officers” Service that exist as at 31.12.2024 in your institution in accordance with the following format.
The number of officers who have obtained leave as per Circular No. 14/2022 should not be considered vacancies.
Table A - If there are sub-offices functioning under your institution, indicate all the vacancies that exist under your institution in this table, including the vacancies in those sub-offices.
Particulars related to Grade IIVTI and I of the Particulars related to Supra Grade of the Management Service Officers’
Management Service Officers’ Service as at 31.12.2024 Service as at 31.12.2024
Serial -
i instituti N Actual number of officers N7
pumber| Name of the institution Approved al Number nfofﬁ.ters . | spproved Nuomber of nﬁ:ce'rs' Number
who have obtained |Number of who have obtained
number |number of . . number P . of
£ offic P leave as per Circular | vacancies £ off Acting in | On contract |leave as per Circular .
ot oflicers| olhcers No. 1412022 [0 OTCETS| e posts basis No. 1472022 vacancies
1 |District Secretariat - Colombo 78 59 a 19 5 3 1 [} ] 2

Table B - If there are sub-offices functioning under your institution/ head office, indicate in this table accurately how the vacancies in those offices exist in each sub-office.

Particulars related to Grade TIVTT and I of the Particulars related to Supra Grade of the Management Service Officers®
L. Management Service Officers’ Service as at 31.12.2024 Service as at 31.12.2024
Town where Ds
Serial - ¢ | where the Number of offic Actual number of officers | Ngmber of offic
Name of the office/ sub-office the office is : ’ \ctu -omoer of officers SNamber of OIRCers | o b
number located | officeis  [Approved Al [ o have obtained |Number of [APPFOTd who have obtained | EDEF
cal located | Dumber |mumberof N . number g, Acting in | O . of
£ offic . leave as per Circular | vacancies £ off ubstant|Acting in | On contract |leave as per Circular .
of officers| officers No. 14/2022 of officers| ;oo posts basis No. 1472022 vacancies
1  |District Secretariat - Colombo Colombo 05 |Colomhbo 30 20 0 10 3 2 1 0 0 1
2  |Divisional Secretariat - Seethawaka Hanwella Colombo 25 18 0 7 1 0 0 0 0 1
3  |Divisional Secretariat - Padukka Padukka Colombo 23 21 0 2 1 1 0 0 L] 0
4
5
Total 78 59 0 19 5 3 1 0 0 2

o Please rename the accurately completed Microsoft Excel sheet by the name of your institution and
email it to csrec.pubad@gmail.com before 15.02.2025.




