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To All Secretaries to Ministries
Secretaries to Commissions
District Secretaries

Heads of Departments / Institutions

Filling of Vacancies in the Combined Office Employees’ Service (OES)

Requests are frequently submitted by institutions seeking approval for the filling of vacancies in
the Combined Office Employees’ Service and accordingly, you are kindly requested to submit
such requests in the following manner:

2. You are kindly requested to identify the essential staff requirement and submit me the
number of vacancies to be filled, along with the approval of the Director General of Management
Services and the recommendation of the Secretary to the Ministry, Furthermore, | wish to inform
you that it is more appropriate to take action to recruit on a general basis for vacancies in the
Combined Office Employees' Service in the institutions under each Ministry

Sgd/ N.U. Nishan Mendis
Director General of Combined Services



